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AccessPlan LMS: 

is a powerful, easy to use web based solution that helps 
manage the organising, delivering, recording and tracking 
all the learning and development activities that occur 
throughout your organisation. 

AccessPlan LMS: 

has the functionality to help streamline your 
training programmes and processes from skills based 
classroom training, whether delivered internally or 
externally by third parties, through to e -learning, 
on the job training and mentoring.

AccessPlan LMS: 

has been developed to provide high-value information 
about your workforce in an easy and efficient way.
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AccessPlan LMS has the tools to manage:

ÅAll aspect of employee or client 
training and development
ÅTraining programmes including classroom based 

training & e-learning
ÅLicense and certification requirements
ÅSkills and competencies
ÅCompliance issues.
ÅSuccession planning
ÅTesting
ÅReporting, evaluation and tracking
ÅFinancial tracking and forecasting

The purchase of new business software is
a major decision frequently involving many
elements of your organisation. Implementation of
new software systems will always cause some
disruption before the benefits begin to ókick-inô.
Benefits are often confused with the softwareôs
features but organisations should consider the true
benefit against the cost of implementation and
purchasing / licensing.

AccessplanLMSdelivers many benefits including:

Ç Reduced training administration costs.

Ç Improved administrator productivity.

Ç Identify skills and competencies gaps. 

Ç Improved regulatory compliance needs. 

Ç Increased retention é

making learning more efficient.

Ç Measure the effectiveness of training. 

Ç Rapid return on investment.

Benefits
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At AccessPlanit weôremore than an automated training
solutions provider. Weôrealso your partner.

As your partner, weôrecommitted to providing solutions
that help you succeed. By remaining abreast of the latest
learning and development issues we can offer timely
advice, cutting-edge technology, and automated tools
that facilitate decision making; and we offer all of this at
a price thatôsright for every budget.

Together weôllhelp your organisation gain the competitive
edge it needs to succeed in todayôsglobal marketplace.
Hereôshow you benefit from our expertise:

Data Management
At the heart of your training system is the learner record.
Accessplan LMS centralises all candidate, trainer and
supplier records within one easy to use window, so it's
quick to locate, update and view key information.
Accessplan LMS has a unique permission set that allows
line managers and training administrators to access
learner records. The system also allows you to create
organisation hierarchies.

Within Accessplan LMS the learner record provides you
with quick access to key information, including personal
information, qualifications / competencies/ skills, course
attendance and upcoming course dates, on the job
training, learner targets and expiring awards. Although
AccessplanLMS contains 100's of pieces of information it
doesn't force you to enter everything at once, so you can
build up the information that matters to you over time.
AccessPlanit have developed a number of tools that
allow data to be imported from existing applications or
files. There is also potential for seamless integration with
existing applications including HR and payroll systems.

Adminstration

AccessplanLMSenables course administration tasks to be
completed in a fraction of the time it takes to perform
them manually. The systemôsprinciple of óenteronce,
use many timesômeans a learners name is only entered
once but can be used to quickly produce personalised
joining instructions , pre-course questionnaires, course
date registers, evaluation forms, certification follow-up
letters and much more. These processes can be fully
automated, saving considerable time and effort and
documents can be sent via email where appropriate.

Course Date Management
The system allows you to create a course schedule for
months or years ahead. Accessplan LMS allows you to
easily add dates, change a course órunôstatus, modify or
cancel a course date. If a class is modified or cancelled
automatic email notifications are sent notifying students
of the change.

Key resources such as rooms, equipment and tutors can
be allocated and assigned to the relevant course. You
can also define costs for each resource which are used to
generate profitability metrics.

The maximum number of students can be defined to each
class and waiting lists are automatically generated for
courses that are over subscribed. Likewise a minimum
class size can be set with automatic email notifications
warning of under subscribed course dates.

A graphical training planner provides a snapshot overview
of the training that is scheduled and will let you see which
are over-subscribed or in contrast short on numbers.

Course date checklists can be produced that allow you to
keep track of the important tasks for each course.

Booking Management
Learners can access a searchable course database and
make booking requests online 24 hours a day 7 days a
week. Likewise, line managers are able to access the
system to make group bookings or authorise employee
requests. AccessplanLMSwill check that candidates meet
the pre-requisites for a particular course and will also
facilitate waiting list management and requests for
information, evaluation forms, certification, follow-up
letters and much more. These processes can be fully
automated, saving considerable time and effort .
Documents can also be sent via email where appropriate.

Learning 
Management
made simple
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E-Learning

Any SCORMcompliant e-learning course can be launched
from AccessplanLMS,whether bespoke or out of the box.
Learners can access e-learning straight from the self
service learner portal. AccessplanLMS is compatible with
the following e-learning formats - Scorm 2004, Scorm 1.2,
ClassServer IMS+

Resourse Management
The resource management module allows the creation of
an inventory of resources including equipment such as
laptops and projectors, venues, trainers and supplies.
Resources can then be allocated to individual course
dates. Accessplan LMS has an inbuilt conflict resolution
mechanism that detects conflicts of venue, trainer,
equipment and raises alerts and warning emails
accordingly.

Accessplan LMS not only tracks the availability of a
resource but calculates the cost of all resources needed
e.g. trainer, room, hire of projector, catering, etc. From
these costs the system auto-generates the minimum
number of candidates required to óbreakevenô.
Notifications can also be auto generated to warn you of
any upcoming course dates that are running at a loss.

Reporting
Accessplan LMS features a comprehensive reporting tool
that allows all aspects of your organisation learning and
development activities to be reported on. Standard and
predefined reports can be modified and new reports
created using the powerful report designer. Accessplan
LMS allows reports to be generated in a statistical or
graphical format.

Standard reports cover almost every aspect of the
Training Function from skills gaps analysis to financial
evaluation and planning.

Auto Notification and Communication
Accessplan LMS proactively works behind the scenes to
keep you fully updated on important events. Accessplan
LMS will automatically generate emails to warn you of
event such as course bookings, upcoming course dates,
expiring awards, undersubscribed course dates,
candidates falling behind, resource planning reminders,
etc.

A messaging facility allows you to send news
and information to select individuals, job roles, companies
or company groups. An optional email tool allows you to
send a bulk email ómail-shotôto all
organisations/individuals listed from within the system.

Feedback and Evaluation
Accessplan LMS allows learners to provide pre and post
course training feedback online. Each submitted
evaluation is permanently stored within Accessplan LMS
and can be accessed or reported on. Reports can be
generated based on submissions linked to specific
courses, training providers, trainers and venues.

A form building tool allows you to design and assign you
own evaluation forms.

Planning
Accessplan LMS allows you to plan all aspect of your
organisations learning and development including course
schedules, trainers, resources and equipment. Forecasts
on future training budget requirements can be produced
using the user development plan tool.
Successionplanning tools enable you to identify potential
successors, monitor the talent in your pipeline and track
available candidates.


